
APPLICAT~ON FOR RECORDS RETENTION'SCHEDULE 
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; Thirteen to twenty-four months old 0 
- 

How often are records referred to which are: 
0 

R ~hnthty Aderanee Rate 
Orio to six months old ' * '  Sven to k l v e  months old 2 
twentv-fivo months and older 

Lcnrt4n drawers : ~ogai-size &awes ., ; Shelves ; Other ( m i W  - - 
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--- D. Anriiui Rato of Accumult$on d Rlcord: .~ I 
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FOR RECOADSMANAGEMENT USE 

Awlleation Number of Energy Resources 
MII AGENCY u&E 

4oo(latlon Dan I .77- 146' --- 
Room 615 
270 Washington St., s. W. 
Atlanta, Georgia'. 30334 _ - .  Dan Recelvrd Dan Completed 

I JON 2 I 1977 1 JUL 2 0 1977 
2 Rnontobntaci Working T i e  Tdephom Number 
Rob Harvey Asst. Planner 656-2010 

__I 1 

3. Action Requested 
0. ff Estabiim Retention Schedule; bad will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 
c o  Amend Ahlication No. - Checkone: 0 &me; 0 Supercede; 0 Void 

4. D.cnat&€iis 
Euli i  Latest 

5. Records S l r b  Title ffollowed by tide uad in o f f h ;  if differentJ 

Federal Enerev Office Prime SuDDlier's Monthly ReDort File - 
. - -  

II .. ~ - 197 3 I Present I '(Form 1000) - - - 
6. Wdon and M i  Function What i8  the function of tha Division and tho Office in which this record series is created? 

To plan and coordinate the implementation of a comprehensive energy 
management program for Georgia. This includes such activities as: identifyin 
energy resource issues; developing and analyzing policies and programs; and 
recommending appropriate positions and actions to the Director of OPB, the - 
Governor, and the General Assembly. To identify, obtain and implement Federal 
energy-related programs; to assist in coordinating state, regional and local 
energy activities in order to insure consistency with Georgia's energy goals. 
To collect, compile and analyze energy data, and to prepare and disseminate 
energy-related information to all consumers. 

1. Rmwrd S s r m  Description This f i b  contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

for the petroleum allocation program under the Emergency 
Petroleum Allocation Act of 1973. 
Federal Energy Office Prime supplier's Monthly Report, 
(F.E.O. Form 1000). 

Documents relating to: reporting the supply availability and set-aside amounts 

lnduded are: 

Fib i s  arranged: .~~ chronologically by month; thereunder alphabetically" by 
suDvlier. ,- ', 
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11. iktrmkn Rlquhomrnts the following requires the ierier to be kept: 
-I 

years. d. Audit period years. 
b. Strtua of limitation 'years. e. Administrative need 1 years. .: 
c t=odwoll8w years. f. Federal retention instructions years. 
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8. SUuL8W 

Thrw inn ctionr a l l  pri nd future accurnulati of 'th wri 


